
 
WENDOVER PARISH COUNCIL 

Address: The Clock Tower, High Street, Wendover, 
Aylesbury, Buckinghamshire HP22 6DU 

Tel: 01296 623056  Email: clerk@wendover-pc.gov.uk 
 
 
 

EXTRA ORDINARY FINANCE COMMITTEE MEETING AGENDA 
Tuesday 28th May 2024 at 7:30pm 

Wendover Community Library, Wendover, HP22 6JG 
 

Committee Membership: Councillors Gallagher(Chair), Goodall, O’Donnell, Walker, Williams and Worth 
 
To all Committee Members: 
YOU ARE HEREBY SUMMONED TO ATTEND THE ABOVE-MENTIONED MEETING, WHEN IT IS PROPOSED THAT THE 
BUSINESS TO BE TRANSACTED SHALL BE AS SET OUT BELOW. 
 
MEMBERS OF THE PUBLIC AND PRESS ARE INVITED TO ATTEND.  
 

AGENDA 
 

1. ELECTION OF CHAIR AND VICE CHAIR 
   To elect the chair of the committee and the vice-chair 

 
2. APOLOGIES FOR ABSENCE 

   To consider any apologies for absence received. 
 

3. DECLARATIONS OF INTEREST 
In accordance with Sections 30(3) and 235(2) of the Localism Act 2011 and the Wendover 
Parish Council Code of Conduct. 
 

4. PUBLIC PARTICIPATION  
  A maximum of 3 minutes per speaker will be allowed 

 
5. MINUTES  

 To confirm the minutes of the Finance Committee Meeting of the 21st February 2023. – page 3 
 

6. CLERK REPORT AND CORRESPONDENCE  
To note and consider an update from the Clerk and any items of Correspondence relevant to this Committee. 
 

7. STATE OF THE FINANCES AND REPORTS  – page 7 
a) To review the year end reports for 23/24 

i. Detailed Balance Sheet – page 9 
ii. Statutory Balance Sheet – page 10 

iii. Supporting Reserves Reconciliation – page 12 
iv. Summary Income and Expenditure – page 13 
v. Detailed Income and Expenditure with previous year comparison  – page 14 

b) To review the I&E report, EMRs and balance sheet for Apr 2024. – page 19, 23, 24 
c) To review the over £100 report and VAT reclaim for Jan-Mar 2024 – page 25, 27 
d) To review the bank reconciliations for Feb-Apr 2024. – page 31 
e) To receive an update on project costs up to Apr 2024 – page 41 
f) To review the Flagstone account statements – page 42 
g) To review internal controls for Jan-Mar 2024 – page 45 
h) To receive an update on the LGPS pension fund deficit and cessation value. 

mailto:clerk@wendover-pc.gov.uk


8. OTHER MATTERS 
 

a) Internal Audit and Financial Controls 
i) To note the end of year internal audit report – page 46 
ii) To consider and review the effectiveness of the previous year financial controls and to review 

and approve the financial controls policy. – page 47 
 

b) Electors Rights and AGAR statements – page 56 
i) To consider the electors rights notice and AGAR statements and recommend for approval by the 

Parish Council 
 

9. ITEMS FOR NEXT AGENDA 
 

10. DATE OF NEXT MEETING 
To note the date of the next Finance Meeting on Tue 6th August 2024 
 

11. CLOSURE OF MEETING 
 
 

 

Signed by Andy Smith 
Clerk to the Council         Date:  11th May 2023  
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WENDOVER PARISH COUNCIL 

Minutes of the Finance Committee Meeting 

20th February 2024 at 7:30pm 
St Anne’s Hall Aylesbury Road Wendover HP22 6JG 

Present: Councillors Gallagher (Chair), Goodall, O’Donnell, Walker, Williams, Worth 
Clerk and Minutes:  Andy Smith 
Members of Public: 6 
 
1. APOLOGIES FOR ABSENCE 

F23/68 Apologies were received and ACCEPTED from Councillors O’Donnell and Goodall 
 
2. DECLARATIONS OF INTEREST 
 
3. MINUTES 

F23/69 Youth Centre – Julie is in process of becoming a trustee, Major Grant – Sam Walker . 
 
4. CHAIR’S ANNOUNCEMENT 

F23/70 The. 
 
5. PUBLIC PARTICIPATION 

F23/71 A member of the public talked about the Lindengate grant application – They fully supported the 
charity and hopes they do raise the money, but don’t feel that this grant should be supported. It was 
highlighted that they are not in the parish. It was also noted that in the publicly available accounts 
they have significant reserves and cash balances. Further, it was believed the request did not fit 
within the Parish Council grant policy which sets out requirements for regional and national 
organisations unless being able to show that the grant can specifically benefit the Parish. They 
finished by hoping that they get the money somehow. 

F23/72 A member of public mentioned the parking review. They felt that scope of the current works was 
outside that of the parking review. There are a significant number of existing lines that are being 
resurfaced/repainted and it is hoped that this is not being paid for by the Community Board. The 
Clerk would write to the confirm who is funding the current works and report back to Council 

 
 
6. CLERKS REPORT AND CORRESPONDANCE 

F23/73 None to report 
 
7. GENERAL REPORTS 

F23/74 Review of the I&E report, EMRs and balance sheet 
The report was reviewed and noted. 
 

F23/75 To review the over £500 report and VAT reclaim for Oct – Dec 2023  
The report was reviewed and noted. 
 

F23/76 To review the bank reconciliations for Nov 2023-Jan 2024 
The report was reviewed and noted. 

 
F23/77 To note the end of year projection  

The report was reviewed and noted. 
 

F23/78 To receive an update on project costs up to Jan 2024  
The report was reviewed and noted. 
 

F23/79 To review the Flagstone account statements  
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The report was reviewed and noted. 
 
 

F23/80 To review the internal control checklist  
The report was reviewed and noted. It was noted that Cllr Williams would undertake the next batch 
of transaction sampling and testing. 

 
F23/81 To receive an update on the LGPS pension fund deficit and cessation value  

It was noted that the latest statement was not yet available and will be forwarded when it is sent to 
the office. 

8. OTHER MATTERS 
a) Major Grant Requests 
F23/82 Wendover Canal Trust – the application is a continuation of the canal access and visibility works and 

should improve the appearance and there will be additional signage. The work is being funded 
mainly by the canal and rivers trust. There is some works starting already. 
It was noted that the plans had been discussed by the Parish Council previously, but no request for 
funding had been considered. It was RESOLVED to approve this grant request for £5000 and this 
would be granted under the power in the Public Health Act 1875 s 164. 

 
F23/83 Lindengate – The public comments were noted. It was also noted that Lindengate is not in the parish 

boundary but had received a grant before. It was also noted that the grant policy states that grants 
are not normally approved for operational expenditure. Whilst the Parish Council fully supports the 
work of Lindengate it was RESOLVED not to award this grant request. 

 
F23/84 Friends of John Hampden School – It was considered that this work should be funded by 

Buckinghamshire Council but it was agreed that it was not operational expenditure. It was noted that 
our children are spending so much time indoors and anything that supports the outdoor activities of 
young people was a positive. It was RESOLVED to approve this grant request for up to £5000, based 
on final costings, to be granted under S137 of the Local Government Act 1972 

 
 

b) Minor Grant requests 
F23/85 It was noted there were no requests. 

 
c) Standing Grant requests 
F23/86 Churchyard Committee - It was noted that Churchyard Committee have requested an additional 

£500 so the request is for £7500 in total. The finance committee considered the application form and 
noted the use of volunteers for most of the works. It was also felt that £7500 was the rate you would 
pay for a commercial contractor to undertake the works. It was RESOLVED to request a more 
detailed breakdown before approving the grant. It was further noted at £7500 the current grounds 
team could employ a part time role to support them and they could undertake the maintenance 
work. This would need to come back to Parish Council when more information has been received 
and granted under the Local Government Act  1972, s.214(6) 

F23/87 Wendover Youth Centre – The difficulties being faced by the Youth Centre currently were noted. It 
was further noted that their figures included salaries in their breakdown and that there is a deficit in 
the accounts that are publicly available. As the grant should not be for operational costs or to cover 
any deficit. It was RESOLVED to ask for an up to date set of accounts and separate out what the 
£7000 payment contributes towards. It was noted that the Council wants to support the Youth 
Centre. This would need to come back to Parish Council when more information has been received 
and granted under the Local Government (Misc Provisions) Act 1976 s19 

 
d) Project Management Policy 
F23/88 It was noted that this was very helpful to Council decision making and it was RESOLVED to adopt the 

policy and introduce the Project Information Document format. 
 
e) Transfer fundraised money 
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F23/89 It was RESOLVED to transfer the following monies: £2922.17 from 1262 Fundraising Income to EMR 
357 – Skatepark, £1601 from 1214 Christmas Trees to EMR 357 – Skatepark. This is a total of 
£4523.17 transfer into EMR 357 Skatepark 

F23/90 It was RESOLVED to authorise the Clerk to transfer any outstanding monies to EMR 357 when they 
are all collected. 

 
f) LPM 1940s themed event for D Day 
F23/91 It was noted that this was being discussed because of an issue of being able to secure the bookings 

required for the events. The committee RESOLVED to approve this event and authorise the Estates 
and Events Manager to make the bookings. 

 
9. DATE OF THE NEXT MEETING AND ITEMS FOR THE AGENDA 

F23/92 The meeting on Tue 21st May 2024 at 7:30pm was noted.  
 
10. CONFIDENTIAL ITEMS 

F23/93 It was RESOLVED to move the meeting into confidential session (commercially sensitive information) 

F23/94 The Manor Waste Lease renewal was discussed and it was RESOLVED to accept the new lease and 
authorise the clerk to sign it off with the leaseholder. 

 
11. CLOSURE OF MEETING 

F23/95 As all business was transacted the meeting was closed at:20:20 
 
Signed by  
Chair to the Finance Committee      Date:   
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ITEM 6 – CLERKS REPORT AND CORRESPONDENCE 
 
All issues covered on the Agenda 
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ITEM 7 – STATE OF THE FINANCES AND REPORTS  
 

Year End Summary 
The year end has been closed. There has been one adjustment since Parish Council as a result of an 
observation from the internal audit. 
 

Headline analysis 
 
Amenities income 
The debtor discussed in previous meetings has cleared all monies owed. The LPM continues is a concern but 
we have discussed plans for that in the new financial year. We have also failed to attract some big hires of 
the Ashbrook ground that have happened in previous years. The fundraising income looks very healthy as the 
income from the HS2 grant for the pond is now recorded here. Previously the income and expenditure had 
been shown in the EMR and had netted out. The income and expenditure have now been separated out in 
this final set of accounts 
 
Events Expenditure 
The promo materials budgets reflect the additional support we are giving to Welcome to Wendover and 
costing out our web designer time more accurately. The HS2 public meeting cost was approved as an 
additional cost and so has been shown on a separate account line. 
 
Street Light Expenditure 
As previously reported, the street light repair budget has gone massively over budget – this is down to the 
number of faults we are experiencing, which are far higher than anticipated.  We have met with the supplier 
and discussed this very issue but the faults are in line with expectations. After discussing with other Parish 
Councils this level of repairs is not unusual and it is more likely that the budgets were set with unrealistic 
expectations of the lifespan of LED bulbs. This is particularly true based on some of the temperature 
extremes we are experiencing. We are monitoring the repairs and there are very few repeat repairs on our 
250 streetlights. Any repairs have a 12 month warranty. This level of spend will continue and so we need to 
consider this for future budgets. 
 
Recreation Expenditure 
There has been income from the Community Board to cover the Groundworks budget as we build the water 
sheds that they agreed to fund. The tree works will continue to increase as we go through a backlog of issues 
and new issues. Again, this seems to be the age of the trees and the weather conditions that are creating 
issues. Based on the most recent inspection it is unlikely to be this high every year. 
We have recently seen. The expenditure is showing higher for the Amenities EMR projects because of the 
netting out reversal. 
 
Finance and General income 
The Interest received will be significantly more than budgeted for. This figure includes an accrued interest of 
c£13k from our Flagstone accounts. This amount will be paid into the accounts as and when they mature or 
when there is an interest payment in line with the account terms and conditions. This is down to much more 
favourable base rates at the moment and keeping our current account as low as is practicable so more 
money is on deposit. 
 
Finance and General Expenditure  
The website and publicity lines are again over budget as costs are now properly apportioned and future 
budget setting will be in line with that costing. The audit came in cheaper than had been accrued for and in 
the same way our end of year support was accrued for but not required therefore this line will remain in the 
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negative. The insurance is over budget as a miscalculation on vehicle insurance had filtered into this year’s 
accounts from previous years due to the Hilux insurance. 
 
Staffing 
All the direct staff costs will come within budget even with the backdated cost of living increase being 
applied. The staffing budgets have benefitted from the office managing on 2 members of staff rather than 
2.5 staff as it has done in previous years. 
 
Balance Sheet 
The balance sheet as at the end of the last financial year shows an increase in reserves by c£20k caused 
largely by keeping expenditure roughly in line with the budget and having higher income than is budgeted 
(interest from our deposits in particular). 
 
This year we have managed to complete on a number of long running projects such as the Clock Tower Wall 
and site safe improvements which meant our EMR spend was significantly up and a lot of EMR accounts have 
been closed and transferred back to the general reserve. 
 
Our general reserve is up by c.£30k from £124k to £154k and represents an acceptable level of reserve for a 
Parish Council of our size. 
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a) Year End Reports 2023/24 
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b) April I&E, EMR and balance sheet report 
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c) Over £100 report and VAT claim 
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d) Bank reconciliations 
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e) Project Costs 
 Update on project costs

PiD Open

Nominal Date Ref Source Transaction Expenditure  Income Unclaimed 
funding

001 338 19/05/2023 246 Journal Open new EMR £7,800.00
001 338 18/10/2023 BACS Cashbook Management plan and Risk assessment -£4,753.56
001 338 18/10/2023 BACS Cashbook Pond works - lilys, trees, banking -£26,172.43
001 338 23/10/2023 249 Journal HS2 payment towards works (£1.7k outstanding) £21,486.00 £1,700.00
001
001
001
001
001
001
001

Account Totals -£30,925.99 £29,286.00 £1,700.00
BALANCE (without secured funding) -£1,639.99
BALANCE (with secured funding) £60.01

PiD Open

Nominal Date Ref Source Transaction Expenditure  Income Unclaimed 
funding

005 357 Journal Open new EMR £15,000.00
005 Heart of Buckinghamshire £10,000.00
005 Lionel Abel Smith Trust £15,000.00
005 357 31/03/2024 F23/89 + 90 Joarnal Transfer of fundraising income to EMR £3,854.50
005
005
005
005
005
005
005

Account Totals £0.00 £18,854.50 £25,000.00
BALANCE (without secured funding) £18,854.50
BALANCE (with secured funding) £43,854.50

PiD Open

Nominal Date Ref Source Transaction Expenditure  Income Unclaimed 
funding

006 358 Journal Open new EMR £8,000.00
006
006
006
006
006
006
006
006
006
006

Account Totals £0.00 £8,000.00 £0.00
BALANCE (without secured funding) £8,000.00
BALANCE (with secured funding) £8,000.00

PiD Open

Nominal Date Ref Source Transaction Expenditure  Income Unclaimed 
funding

009 9114/350 01/12/2022 Journal Money transferred to EMR £7,508.00
009 9114/350 31/03/2023 BACS Cashbook Invoice from Community Board paid -£7,436.88
009 9114/350 01/04/2023 Journal EMR closed tfr back to gen reserve -£71.12
009
009
009
009
009
009
009
009
009
009
009

Account Totals -£7,508.00 £7,508.00 £0.00
BALANCE (without secured funding) £0.00
BALANCE (with secured funding) £0.00

EMR - Parking Review

EMR - Hampden Pond Works

EMR - Skate Park

EMR - Library Extension
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f) Flagstone account 
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g) Internal control checklist 
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ITEM 8a i) – INTERNAL AUDIT 
 
 
BROUGHT BY 
 
Office  
 
SUMMARY  
 
To note the internal audit – full report to be circulated when sent 
 
PARISH COUNCIL BACKGROUND 
 
n/a 
 
DETAILS 
 

Introduction 
There were 2 observations: 

• Income was recorded in the same line as expenditure. This was moved via a journal when raised and 
the auditor was happy this was completed. 

• There is a recommendation that we consider a revaluation of assets, principally the clock tower, for 
insurance purposes. 

 
FINANCIAL CONSIDERATIONS 
 

 
LEGAL AND OTHER IMPLICATIONS 
 

• n/a 
 
PROPOSAL  
 

• To consider approving the audit report. 
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ITEM 8a ii) – REVIEW OF FINANCIAL CONTROLS 
 
 
BROUGHT BY 
 
Office  
 
SUMMARY  
 
To consider and review the effectiveness of the previous year financial controls and to review and approve 
the financial controls policy 
 
PARISH COUNCIL BACKGROUND 
 
n/a 
 
DETAILS 

Review of the effectiveness of last year’s internal controls 
 
Currently the Council has an internal controls checklist which is monitored by the Finance Committee. It is a 
simple tick sheet exercise that checks all paperwork is being handled properly and transactions are recorded 
correctly and with the correct authorisations. The check list is reviewed at every finance meeting and was 
considered as item 7g at this meeting. 
 
This has not highlighted any inconsistencies or issues 
 
The internal audits have highlighted issues (see below) which have all been discussed and changes made by 
the Council and Finance Committee to ensure we are maintaining adequate control. 
 
The most significant change to process was the introduction of Project Information Documents as a part of 
the Project Management Policy approved at the Finance Committee on 20th February 2024 F23/88 which acts 
as a cover sheet to all our significant projects (and therefore some of our significant expenditure and risk) 
and helps Finance Committee And Council to monitor progress and authorisations of expenditure over long 
running projects which often have multiple changes in scope of works. 
 
The recommendations presented at the interim internal audit have all been progressed with all but two 
issues closed off as complete. 
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Internal Audit Checklist  
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Internal Financial Control Policy 
 

Scope of Responsibility  
 
Wendover Parish Council is a Local Authority funded largely by public money. It is responsible for ensuring 
that its business is conducted in accordance with the law and proper standards, and that public money is 
safeguarded, properly accounted for, and used economically, efficiently and effectively. In discharging this 
overall responsibility, the Council is also responsible for ensuring that there is a sound system of internal 
control which facilitates the effective exercise of the Council’s functions and which includes arrangements for 
the management of risk. The Council is required, by regulation 6.1 of the Accounts and Audit Regulations 
2015, to review each financial year the effectiveness of its system of financial control.  
 

The Purpose of the System of Internal Control  
 
The system of internal control is designed to manage risk to a reasonable level rather than to eliminate all 
risk of failure to achieve policies, aims and objectives; it can therefore only provide reasonable and not 
absolute assurance of effectiveness. The system of internal control is based on an ongoing process designed 
to identify and prioritise the risks to the achievement of the Council’s policies, aims and objectives, to 
evaluate the likelihood of those risks being realised and the impact should they be realised, and to manage 
them efficiently, effectively and economically. An internal control checklist has been in place at the Council 
for the year ended 31 March 2023 and accords with proper practises.  
 

The Internal Control Environment  
 
The Council 
  

• The Council will follow the model financial regulations as set out by the National Association of Local 
Councils and adopted by the Council. The main areas of internal control are: 

o Councillors will never sign blank cheques. Of the authorised signatories; compliance will be 
with any 2 signatories, with the Clerk/RFO being a signatory. 

o Online banking payments procedure to be carried out in line with the Financial Regulations. 
o The Clerk/RFO will prepare a schedule of payments requiring authorisation and together 

with the relevant invoices it will be presented at the Full Council meeting. The approved 
schedule will be signed by two signatories. The detailed list of all payments will be disclosed 
as an attachment to the minutes of the meeting at which payment was authorised. 

o The Council will seek to minimise cash transactions and any petty cash 
o The annual budget will be set annually by Council ahead of an application for the precept. 

The budget will be kept under review at Full Council and the Estates/Finance Committee. 
o The Clerk will be the Responsible Financial Officer and will administer the accounts in a 

proper manner ensuring correct records and internal and external audits are completed. 
o Council will use an internal control checklist signed by the designated councillors – normally 

the Chair of Council and the Chair of Finance. 
o An independent Internal Auditor is appointed by the Council. The Council will take note of 

any recommendations to ensure correct standards of accounting are maintained. 
o The Council has adopted Financial Regulations which set parameters for the Council’s 

financial operations. 
• Other areas of Control are as follows: 

o The Council has appointed a Chair who is responsible for the smooth running of meetings 
and for ensuring that all Council decisions are lawful, and in accordance with its Standing 
Orders and Financial Regulations.  
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o The Council meets twelve times per year to monitor and review its obligations, aims and 
objectives, and receive reports from the Clerk/RFO, committees and members of the Council.  

o The Council has appointed Committees who monitor progress against objectives and 
budgets.  

o The Finance Committee monitors financial systems and procedures, budgetary control and 
regularly reviews financial matters.  

o The Council met in December to approve the budget and precept for the coming year 
2023/24.  

o The Council carries out regular reviews of its internal controls, systems and procedures.  
o Payroll is initiated by the Clerk/RFO and calculated by an external payroll provider this is then 

checked by the Council and Clerk/RFO.  
o Banking services are provided by Lloyds and we have a deposit account with Flagstone.  
o The Council uses a computerised accounting system, Rialtas, to complete the management 

accounts and financial returns for the Council.  
 
Clerk to the Council / Responsible Financial Officer  
 
The Council has appointed a Clerk to the Council who acts as the Council’s advisor and manager and 
Responsible Financial Officer.  
 
The Clerk is responsible for advising on the day to day compliance with laws and regulations that the Council 
is subject to and for managing risks. The Clerk also provides advice to help the Council ensure that its 
procedures, control systems and policies are adhered to.  
 
Payments  
 
All expenditure (the incurring of costs) must be authorised by the Council, or by a committee having 
delegated authority, or (in accordance with the Financial Regulations) by other delegated authority.  
 
All payments from the Council's banks accounts are only to be made with dual authorisation, either by two 
signatures on cheques, or by dual authorisation of online payments. 
 
All payments are reported to the Council. The RFO is responsible for checking the legality of each payment 
and that payments are within the powers of the Council prior to presentation to the Council.  
 
Risk Assessments/Risk Management  
 
The Council carries out regular risk assessments in respect of actions and regularly reviews its systems and 
controls. The insurance cover is regularly reviewed to ensure the correct level of cover has been provided.  
 
Assets and property 
 
The Council maintains an asset register and notes any disposals or acquisitions throughout the year. The 
streetlights are checked annually by an external contractor and the Estates and Events Manager does an 
annual inspection of all other assets in June.  
The properties are inspected on a monthly basis and any maintenance required noted in these reports. The 
play equipment is checked weekly – again any maintenance required and risk level noted in these reports 
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Internal Auditor  
 
The Council has appointed IAC Audit and Consultancy Ltd, as Independent Internal Auditor who reports to 
the Council on the adequacy of:  
 
• records  
• procedures  
• systems of internal control  
• regulations  
• risk management  
• governance processes  
 
The effectiveness of internal audit is reviewed annually by the Council. 
 
External Auditor  
 
The Council’s external auditors (PKF Littlejohn), appointed by SAAA Ltd submit an annual certificate of audit 
which is presented to the Council.  
 
Professional Advice  
 
Additionally, the Council seeks and receives appropriate property, legal, insurance, VAT, human resources 
and health & safety advice as appropriate to manage risk.  
 

Review of Effectiveness  
 
The Council has responsibility for conducting an annual review of the effectiveness of the system of internal 
control. The review of the effectiveness of the system of internal control is informed by:  
 

• The full Council  
• The work of officers reporting to the Council and its committees  
• The Clerk and Responsible Finance Officer to the Council who are responsible for the development 

and maintenance of the internal control environment and managing risk.  
• The Independent Internal Auditor who reviews the Council’s system of internal control and reports 

to the Council.  
• The Council’s External Auditor who makes a final check using the Annual Return, a form completed 

and signed by the Responsible Financial Officer, the Chairman, the Town Clerk and the Internal 
Auditor. An Audit Certificate is issued.  

• The number of significant issues that are raised during the year  
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Appendix - Regulation 6 of the Accounts and Audit Regulations 2015 
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FINANCIAL CONSIDERATIONS 
 
n/a 

 
LEGAL AND OTHER IMPLICATIONS 
 
n/a 
 
PROPOSAL  
 

• To consider and approve the review of financial controls 
• To consider and approve the review of the internal financial control policy 
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ITEM 8b –ELECTORS’ RIGHTS AND AGAR STATEMENTS 
 
 
BROUGHT BY 
 
Office  
 
SUMMARY  
 
To review the AGAR statements  
 
PARISH COUNCIL BACKGROUND 
 
n/a 
 
DETAILS 
 

Electors Rights 
 
 
 
WHAT SMALLER AUTHORITIES NEED TO DO TO ADVERTISE THE PERIOD DURING WHICH ELECTORS AND 
INTERESTED PERSONS MAY EXERCISE RIGHTS RELATING TO THE ANNUAL ACCOUNTS 
 
The Local Audit and Accountability Act 2014 and the Accounts and Audit Regulations 2015 require that: 
 
1) The accounting records for the financial year to which the audit relates and all books, deeds, contracts, 

bills, vouchers, receipts and other documents relating to those records must be made available for 
inspection by any person interested, during a period of 30 working days set by the smaller authority and 
including the first 10 working days of July. 

2) The period referred to in paragraph (1) starts with the day on which the period for the exercise of public 
rights is treated as having been commenced i.e. the day following the day on which all of the obligations 
in paragraph (3) below have been fulfilled. 

3) The responsible financial officer for a relevant authority must, on behalf of that authority, publish (which 
must include publication on the authority’s website): 

a) the Accounting Statements (i.e. Section 2 of either Form 2 or 3, whichever is relevant, of the Annual 
Governance & Accountability Return (AGAR)), accompanied by: 

i) a declaration, signed by that officer to the effect that the status of the Accounting Statements 
are unaudited and that the Accounting Statements as published may be subject to change;  

ii) the Annual Governance Statement (i.e. Section 1 of either Form 2 or Form 3, whichever is 
relevant, of the AGAR); and 

b) a statement that sets out— 

i) the period for the exercise of public rights; 

ii) details of the manner in which notice should be given of an intention to inspect the accounting 
records and other documents; 

iii) the name and address of the local auditor; 

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made
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iv) the provisions contained in section 26 (inspection of documents etc.) and section 27 (right to 
make objections at audit) of the Act, as they have effect in relation to the authority in question;   

 
HOW DO YOU DO IT? 
 
1) You will meet statutory requirements if you fully and accurately complete the notice of public rights pro 

forma in this document, and 

2) Publish (including publication on the smaller authority’s website) the following documents, the day 
before the public rights period commences: 

a) the approved Sections 1 and 2 of either Form 2 or 3, whichever is relevant to your smaller authority, 
of the AGAR; and 

b) the completed Notice of Public Rights and Publication of Unaudited Annual Governance & 
Accountability Return. Please note that we have pre-completed it with the following suggested 
dates: Monday 13 June – Friday 22 July 2022. (The latest possible dates that comply with the 
statutory requirements are Friday 1 July –Thursday 11 August 2022); and  

c) the notes which accompany the Notice (Local authority accounts: a summary of your rights).  
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Wendover Parish Council  
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF UNAUDITED 
ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024 
 

Local Audit and Accountability Act 2014 Sections 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

NOTICE NOTES 
 
 
1. Date of announcement: (a) Friday 7th June 2024 
2. Each year the smaller authority’s Annual Governance and Accountability Return 
(AGAR) needs to be reviewed by an external auditor appointed by Smaller Authorities’ 
Audit Appointments Ltd.  The unaudited AGAR has been published with this notice. As it 
has yet to be reviewed by the appointed auditor, it is subject to change as a result of that 
review.  
Any person interested has the right to inspect and make copies of the accounting records 
for the financial year to which the audit relates and all books, deeds, contracts, bills, 
vouchers, receipts and other documents relating to those records must be made 
available for inspection by any person interested. For the year ended 31 March 2022, 
these documents will be available on reasonable notice by application to: 
 

(b)  Andy Smith, Clerk and RFO, Wendover Parish Council, The Clock Tower, High 
Street, Wendover, HP22 6DU 
 
commencing on (c) Monday 10th June 2024 

 
 
and ending on (d) Friday 19th July 2024 
 

3. Local government electors and their representatives also have: 
 

• The opportunity to question the appointed auditor about the accounting records; 
and 

• The right to make an objection which concerns a matter in respect of which the 
appointed auditor could either make a public interest report or apply to the court 
for a declaration that an item of account is unlawful. Written notice of an objection 
must first be given to the auditor and a copy sent to the smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for this 
purpose between the above dates only. 
 

4. The smaller authority’s AGAR is subject to review by the appointed auditor under the 
provisions of the Local Audit and Accountability Act 2014, the Accounts and Audit 
Regulations 2015 and the NAO’s Code of Audit Practice 2015.  The appointed auditor is: 

 
PKF Littlejohn LLP (Ref: SBA Team) 
15 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-l.com) 
 

5. This announcement is made by (e) Andy Smith, Clerk and RFO  
 

 
 
(a) Insert date of placing of the notice which 
must be not less than 1 day before the date 
in (c) below 
 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email address, 
as appropriate, of the Clerk or other person 
to which any person may apply to inspect 
the accounts 

 
(c) Insert date, which must be at least 1 day 
after the date of announcement in (a) above 
and at least 30 working days before the date 
appointed in (d) below 

 
(d) The inspection period between (c) and 
(d) must be 30 working days inclusive and 
must include the first 10 working days of 
July. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice – this person must be the 

mailto:sba@pkf-l.com
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responsible financial officer for the smaller 
authority 

 
LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS 

 
Please note that this summary applies to all relevant smaller authorities, including local councils, internal drainage 
boards and ‘other’ smaller authorities. 
 
The basic position 
 
The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller authorities. 
This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act and the Accounts and Audit 
Regulations 2015 also cover the duties, responsibilities and rights of smaller authorities, other organisations and the 
public concerning the accounts being audited.  
As a local elector, or an interested person, you have certain legal rights in respect of the accounting records of smaller 
authorities. As an interested person you can inspect accounting records and related documents. If you are a local 
government elector for the area to which the accounts relate you can also ask questions about the accounts and object 
to them. You do not have to pay directly for exercising your rights. However, any resulting costs incurred by the smaller 
authority form part of its running costs. Therefore, indirectly, local residents pay for the cost of you exercising your 
rights through their council tax. 
The right to inspect the accounting records 
 
Any interested person can inspect the accounting records, which includes but is not limited to local electors. You can 
inspect the accounting records for the financial year to which the audit relates and all books, deeds, contracts, bills, 
vouchers, receipts and other documents relating to those records. You can copy all, or part, of these records or 
documents. Your inspection must be about the accounts, or relate to an item in the accounts. You cannot, for example, 
inspect or copy documents unrelated to the accounts, or that include personal information (Section 26 (6) – (10) of the 
Act explains what is meant by personal information). You cannot inspect information which is protected by commercial 
confidentiality. This is information which would prejudice commercial confidentiality if it was released to the public and 
there is not, set against this, a very strong reason in the public interest why it should nevertheless be disclosed.  
 
When smaller authorities have finished preparing accounts for the financial year and approved them, they must publish 
them (including on a website). There must be a 30 working day period, called the ‘period for the exercise of public 
rights’, during which you can exercise your statutory right to inspect the accounting records. Smaller authorities must 
tell the public, including advertising this on their website, that the accounting records and related documents are 
available to inspect. By arrangement you will then have 30 working days to inspect and make copies of the accounting 
records. You may have to pay a copying charge. The 30 working day period must include a common period of inspection 
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July 2022 for 2021/22 
accounts. The advertisement must set out the dates of the period for the exercise of public rights, how you can 
communicate to the smaller authority that you wish to inspect the accounting records and related documents, the 
name and address of the auditor, and the relevant legislation that governs the inspection of accounts and objections.  
 
The right to ask the auditor questions about the accounting records 
 
You should first ask your smaller authority about the accounting records, since they hold all the details. If you are a 
local elector, your right to ask questions of the external auditor is enshrined in law. However, while the auditor will 
answer your questions where possible, they are not always obliged to do so. For example, the question might be better 
answered by another organisation, require investigation beyond the auditor’s remit, or involve disproportionate cost 
(which is borne by the local taxpayer). Give your smaller authority the opportunity first to explain anything in the 
accounting records that you are unsure about. If you are not satisfied with their explanation, you can question the 
external auditor about the accounting records.  
The law limits the time available for you formally to ask questions. This must be done in the period for the exercise of 
public rights, so let the external auditor know your concern as soon as possible. The advertisement or notice that tells 
you the accounting records are available to inspect will also give the period for the exercise of public rights during which 
you may ask the auditor questions, which here means formally asking questions under the Act. You can ask someone to 
represent you when asking the external auditor questions.  
Before you ask the external auditor any questions, inspect the accounting records fully, so you know what they contain. 
Please remember that you cannot formally ask questions, under the Act, after the end of the period for the exercise of 

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made
http://www.legislation.gov.uk/uksi/2015/234/contents/made
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public rights. You may ask your smaller authority other questions about their accounts for any year, at any time. But 
these are not questions under the Act.  
You can ask the external auditor questions about an item in the accounting records for the financial year being audited. 
However, your right to ask the external auditor questions is limited. The external auditor can only answer ‘what’ 
questions, not ‘why’ questions. The external auditor cannot answer questions about policies, finances, procedures or 
anything else unless it is directly relevant to an item in the accounting records. Remember that your questions must 
always be about facts, not opinions. To avoid misunderstanding, we recommend that you always put your questions in 
writing.  
The right to make objections at audit 
 
You have inspected the accounting records and asked your questions of the smaller authority. Now you may wish to 
object to the accounts on the basis that an item in them is in your view unlawful or there are matters of wider concern 
arising from the smaller authority’s finances. A local government elector can ask the external auditor to apply to the 
High Court for a declaration that an item of account is unlawful, or to issue a report on matters which are in the public 
interest. You must tell the external auditor which specific item in the accounts you object to and why you think the item 
is unlawful, or why you think that a public interest report should be made about it. You must provide the external 
auditor with the evidence you have to support your objection. Disagreeing with income or spending does not make it 
unlawful. To object to the accounts you must write to the external auditor stating you want to make an objection, 
including the information and evidence below and you must send a copy to the smaller authority. The notice must 
include: 
 

• confirmation that you are an elector in the smaller authority’s area; 
• why you are objecting to the accounts and the facts on which you rely; 
• details of any item in the accounts that you think is unlawful; and 
• details of any matter about which you think the external auditor should make a public interest report. 

 
Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor to act within 
the powers available under the Local Audit and Accountability Act 2014.  
 
A final word 
 
You may not use this ‘right to object’ to make a personal complaint or claim against your smaller authority.  You should 
take such complaints to your local Citizens’ Advice Bureau, local Law Centre or to your solicitor. Smaller authorities, and 
so local taxpayers, meet the costs of dealing with questions and objections.  In deciding whether to take your objection 
forward, one of a series of factors the auditor must take into account is the cost that will be involved, they will only 
continue with the objection if it is in the public interest to do so. They may also decide not to consider an objection if 
they think that it is frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts 
against an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you will 
have to pay for the action yourself. 
 

For more detailed guidance on public rights and 
the special powers of auditors, copies of the 
publication Local authority accounts: A guide to 
your rights are available from the NAO website. 

 
If you wish to contact your authority’s appointed 
external auditor please write to the address in 
paragraph 4 of the Notice of Public Rights and 
Publication of Unaudited Annual Governance & 
Accountability Return. 
 

 
 
  

http://www.legislation.gov.uk/ukpga/2014/2/contents
https://www.pkf-l.com/wp-content/uploads/2020/09/Council-accounts-a-guide-to-your-rights.pdf
https://www.pkf-l.com/wp-content/uploads/2020/09/Council-accounts-a-guide-to-your-rights.pdf
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ANNUAL RETURN – SECTION 2 STATEMENT OF ACCOUNTS 
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Supplementary information to Form 3 
 

 
 
  

Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

Please complete the highlighted boxes.
Name of smaller authority:

County area (local councils and parish meetings only):

£ £
Box 7: Balances carried forward 271,526.00 

Deduct: Debtors (enter these as negative numbers)
Debtors (13,808.00)
VAT (4,083.00)

(17,891.00)

Deduct: Payments made in advance
(prepayments) (enter these as negative numbers)

1
2

-            
Total deductions (17,891.00)

Add:

Creditors 2,817.00   
Accruals 1,445.00   
Allotment Deposits 1,770.00   

6,032.00   

Add:

Allotment rents 826.00      
2

826.00      
Total additions 6,858.00     

Box 8: Total cash and short term investments 260,493.00 

(applies to Accounting Statements prepared on an income and expenditure basis only)

There should only be a difference between Box 7 and Box 8 where the Accounting Statements (Section 2 of the AGAR) have
been prepared on an income and expenditure basis and there have been adjustments for debtors/prepayments and
creditors/receipts in advance at the year end. Please provide details of the year end adjustments, showing how the net
differnece between them is equal to the difference between Boxes 7 and 8.

Creditors (must not include community infrastructure levy (CIL) 
receipts)

Receipts in advance (must not include deferred grants/loans 
received)

Wendover Parish Council

Buckinghamshire
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Bank reconciliation – pro forma

Name of smaller authority: 

County area (local councils and parish meetings only): 

Financial year ending 31 March 2024

Prepared by (Name and Role):

Date: 20/05/2024

£ £
Balance per bank statements as at 31/3/24:

Current a/c 19,322.2   
Flagstone 241,170.4 

[add more accounts if necessary]

260,492.6 

Petty cash float (if applicable) -            

Less: any unpresented cheques as at 31/3/24 (enter these as negative numbers)
n/a

[add more lines if necessary]

-            
Add: any un-banked cash as at 31/3/24

n/a

-            

Net balances as at 31/3/24(Box 8) 260,492.6 

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must 
agree to Box 8 in the column headed “Year ending 31 March 20xx” in Section 2 of the AGAR – and will also agree to Box 7 where 
the accounts are prepared on a receipts and payments basis. Please complete the highlighted boxes, remembering that 
unpresented cheques should be entered as negative figures.

Andrew Smith - Clerk and Responsible Finance Officer

Wendover Parish Council

Buckinghamshire
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